Subject Matter Experts Resume Template
John-James Molina
S. Graham St., Charlotte, North Carolina
Phone: (704) 477-7998
john@gmail.com
Objective
To be assigned as a Subject Matter Expert in accounting outsourcing plans
Summary of Qualification
· 13 years of experience in the billing and accounting departments of two companies.
· Excellent organizational and computational skills
· Excellent verbal and writing communication skills.

Career Experience/Job History
2002 – Present: Supervisor, Billing Operations, Purple Cross Health Insurance, Ins. NC
· Coordinate with sales group to ensure correct tariff rates apply to heath insurance applicants.
· Maintain updated G/L data for client accounts
· Produce correct and timely insurance billing statements by mail or via online access
· Process and update payment record histories for clients in assigned branch or location.

1997 – 2002: Invoicing Clerk, Virgin Telecoms, LA.
· Produce updated billing statements and ensure accuracy prior to sending to clients by mail or via online access.

Education
1997 – 2005: Various in-house trainings and seminars on SAP Financials
1997:  Passed Certified Public Accountant licensure.
1993 – 1997: Bachelor of Science in Accountancy, UCLA
Professional references to be furnished upon request

