Proofreader Resume Template
Toby Ford
London
Phone: 76-332-65
Toby2@ycmail.com
Objective
Seeking a good position as a proofreader to showcase my skills and efficiency in the service.
Summary of Qualification
· Good communication skills, experienced editing capabilities
· Possess a treasure trove of words and a good command over language.
Career Experience/Job History
2004-2007
Sun times
Proofreader
· Reviewed material for grammatical errors and maintaining the style of writing of the media house.
· Proofread and edits articles, manuscripts and various types of copy.
2007-Present
Times
Proofreader
· Formatted text on a word processor.
· Maintained schedule of deadlines for printing news and articles.
· Reedited a copy after the editor checks it and forward to the printing depts.
Education
2003-2004
Diploma in Proofreading, Institute of Print Mechanisms.
2000-2003
Bachelors in Mass Communication, School of Mass Communication.
Professional reference will be furnished upon request

